
We appreciate your interest  in recru i t ing Ora l  Roberts Univers i ty  students and a lumni .  Our recru i tment and job 

post ing serv ices now inc lude cooperat ive on- l ine resources prov ided through our Golden Hire Network.

I f  you have already registered onl ine  for  the ORU Golden Hire Network in the past then your account has been 

t ransferred to our new cutt ing-edge system ( launched June 2008)  and you should have been sent an automated 

e-mai l  wi th your log- in and new password. You may now access the database by fo l lowing these steps:

Go to 1. 	 www.orugoldenhire.com 

 

Cl ick on the Employers l ink. 2. 	

 

Cl ick on the 3. 	 ORU Golden Hire  (ORU Job Database)  l ink towards the middle and center  of  the screen or on 

the le f t  nav igat ion bar.  This wi l l  take you to the brand new cutt ing-edge ORU Golden Hire Network.  

Enter  your log- in 4. 	 (your e-mai l  address used in the o ld system )  and password for  access to the ORU Golden 

Hire Network .

I f  you were not a part  of  our old system ,  then you wi l l  need to register  by fo l lowing the above l is ted steps #’s 

1-3 as wel l  as one addi t ional  step: 

5.   Employers wi l l  need to c l ick the Register  Tab and complete the required f ie lds.

We do request that  your log- in be an e-mai l  address that  you are not l ike ly  to forget and tend to check and  •	

use regular ly. 

Once approved by our off ice,  you wi l l  receive an e-mai l  not i f icat ion conf i rming your Access ID and informing  •	

you of  your Password. Informat ion regarding changing your password is  ident i f ied under Account Set-Up.

After  a successfu l  registrat ion and approval  we request that  you take a few minutes to input in format ion for  the 

fo l lowing areas as indicated by the tabs:

A C C O U N T  S E T- U P

1.  Personal Prof i le  – This inc ludes your name, t i t le ,  contact phone numbers,  and address.  You are welcome to 

     change and update th is in format ion,  however s ince your e-mai l  is  a lso your log- in p lease contact ORU Career 

     Serv ices at  918.495.6912 or careers@oru.edu for  ass istance making th is change.

2.   Professional Network  – Complet ing the informat ion in th is sect ion wi l l  a l low employers to act  as mentors for  

     students and a lumni  and/or as career advisors.  

 

Select ing the “act ive” opt ion wi l l  post your prof i le  on the student inter face where students/a lumni  can browse •	

profess ional  network members,  but can be turned on or off  at  anyt ime to meet wi th your indiv idual  schedul ing 

needs and/or busy season requirements.  

 

You may a lso choose how students may contact you by e-mai l  or  by phone or by hold ing the contro l  key you •	

can se lect  both opt ions.  

 

 

E M P L O Y E R  G O L D E N  H I R E  N E T W O R K
J O B  D ATA B A S E  R E G I S T R AT I O N  I N S T R U C T I O N S

C a r e e r  S e r v i c e s



Please f i l l  out  as many of  the informat ion f ie lds as possib le to help ensure that  your expert ise can be ut i l ized •	

to i ts  h ighest potent ia l  by our students and a lumni . 

Toward the bottom of  the informat ion f ie lds is  an opt ion to let  us know i f  you would be avai lable to part ic ipate •	

in  Mock Interviews, Résumé  Reviews  and other on-campus events ,  p lease check a l l  boxes that  would 

interest  you. Often these events g ive you f i rst  access to some of  our best and most se l f -start ing indiv iduals.

3.   Change Password  – We do recommend that a l l  reg istered employers change the i r  passwords once you have 

     been approved to use the system. This Tab fac i l i tates that  process very quick ly and eff ic ient ly.  Should you 

     lose or forget your password please contact ORU Career Serv ices at  918.495.6912 or by e-mai l  at  careers@ 

     oru.edu for  ass istance. 

4.   Activity Summary  – This sect ion a l lows you to t rack your account act iv i t ies dur ing the course of  the last  few 

     days,  weeks,  months or year inc luding student rev iews and requests made to ORU Career Serv ices.

P R O F I L E

The prof i le  tab a l lows company speci f ic  in format ion to be posted inc luding company industry,  s ize,  an overv iew, 

Web s i te in format ion,  company cul ture how many new hi res you expect to make, a p lace to upload your company 

logo and var ious other opt ions for  students and a lumni  to rev iew. I f  you have used NACELINK (our system 

prov ider )  wi th another univers i ty  you may use the Auto-F i l l  opt ion to automat ica l ly  upload your in format ion into 

these sect ions.

J O B  P O S T I N G S

1.  Posting a Job -  Add a New Job 

Cl ick ing on th is Tab wi l l  a l low you to v iew a l l  current and prev ious job post ings as wel l  as add addi t ional •	

post ings ut i l iz ing the Add New  button at  the bottom of  the screen. 

  

I f  you are re-post ing a prev iously posted posi t ion just  c l ick on the •	 Add New  button and then use the Copy 

Exit ing  feature.  (Don’t  forget to remove the word “copy” f rom the t i t le  before you repost the job. ) 

Résumé Receipt  – By choosing to receive résumés by e-mai l ,  students’  résumés wi l l  be sent to you as they •	

are submit ted.  In choosing the “accumulate onl ine” opt ion you wi l l  now receive a l l  résumés submit ted f rom 

the ORU Career Serv ices Department in one bundle according to the due date you se lect .  Should you choose 

the “other”  opt ion you may speci fy  a mai l ing address or fax number for  students to use in submit t ing the i r 

résumés. 

Once you have completed a l l  the required f ie lds and c l ick on Submit  your job post ing wi l l  be sent to ORU •	

Career Serv ices for  approval  and subsequent post ing on the Golden Hire Network onl ine job database.

2.   Student Résumés  – I f  you se lected “the accumulate onl ine” opt ion in the job post ing sect ion then the  

     résumés submit ted by students and a lumni  wi l l  compi le under th is tab for  your rev iew.  

 

Once students/a lumni  résumés show up in th is sect ion you wi l l  have the opt ion of  hav ing them contacted •	

through the system by se lect ing the “Mai l  to Checked” opt ion and sending out an e-mai l  of  correspondence 

for  f ind ing out addi t ional  in format ion,  sett ing up an interv iew t ime, or  g iv ing them further background about 

your company and posi t ion offer ing. 

You may a lso have the informat ion t ransferred to an excel  document by ut i l iz ing that  batch opt ion. •	



The th i rd opt ion is  to generate a résumé book which wi l l  inc lude a l l  se lected documents and compi le them •	

in to an informat ion packet that  can be downloaded f rom your home page.

3.   Résumé Books  – these packets are generated by ORU Career Serv ices for  employers to browse submit ted 

     student and a lumni  résumés based on some common denominator such as major,  graduat ion year,  industry 

     of  interest  or  any requested search opt ion.  This is  the only other way for  employers to v iew posted résumés 

     f rom ORU students and a lumni .  The résumés in th is sect ion tend to be a b i t  more genera l  as students and  

     a lumni  are only a l lowed to se lect  one résumé as the i r  defaul t  document for  inc lus ion into the résumé books.  

     More ta i lored and customized résumés are qui te of ten avai lable f rom ei ther ORU Career Serv ices or f rom the 

     students or  a lumni  themselves upon request.  Cl ick ing on a l ready ex ist ing resume books wi l l  a l low employers 

     the opt ion of  conduct ing basic and advanced searches through the books based on majors,  graduat ion date, 

     keywords and more.

C A L E N D A R

This t racks a l l  upcoming ORU events in which employers may be interested in at tending. I t  a lso t racks indiv idual 

employer events as posted by the employer or  by ORU Career Serv ices. 

Addit ional  services are avai lable to employers including two Career Expos per academic year,  On-Campus 

Interviewing, Table Recruitment,  Mock Interviewing opportunit ies,  and several  others.

Q U E S T I O N S ?
Cal l  Career Serv ices at  918.495.6912 or send e-mai ls  to careers@oru.edu

Thanks again for your interest in recruit ing ORU students! 
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