Faculty Request Form 

for Library Instruction
(Please print this form, and then complete it.)
Faculty Name __________________________ Telephone # _____________ Today’s Date _________

Department ___________________________ Course Name _________________________________
1. What date and time would you like to bring your class(es)?

	
	Day/ Date 

1st Choice
	Day/ Date 

2nd Choice
	Day/ Date 

3rd Choice
	Time
	# of students

	Section 1
	
	
	
	
	

	Section 2
	
	
	
	
	

	Section 3
	
	
	
	
	


2. Where will your class meet?     _____In the classroom, then come to the library    ____In the library

3. What would you like us to include in the library instruction session?
	Library Tours:

 _____ Tour Only, No instruction

 _____ Tour Reference/Electronic Resources/Periodicals Areas

 _____ Tour Entire Library (recommended for “first semester” English students)
	Instruction in Electronic Resources*: 

 _____ ORU Online Library Catalog

 _____ Databases (Indexes and Full Text)

 _____ eBooks


	Instruction in Print Reference Resources:

 _____ Yes 

	Hands-on Training in ERC (limited to computer availability):    _____Yes  _____ No



	
	


*Unless specified, library instruction for electronic resources will be in a “3D” format: Discuss, Demonstrate, and Do (hands-on).  This will provide users with 1) a discussion on ORU electronic resources and overview of database features, 2) a demonstration of search strategies, and 3) guided hands-on training time. 

4. Will your students be required to do a library tutorial?   ______Yes     _____No

5. What would you like your students to learn from this library instruction session?
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Should the library instruction be geared toward a specific assignment your students will be completing? If so, please describe the assignment. (It is very helpful to us if you provide us with any handouts you give to students explaining the assignment.)

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please return this form to Myra Bloom, 416A - LRC 4th floor, who will coordinate all library instruction.  A library faculty member will contact you to discuss the content of the instruction session and to confirm the date and time. We will make the necessary arrangements such as equipment and room scheduling. 

Feel free to call me at extension 7174 with any questions or further information. Thank you for helping us promote library information literacy skills!  --Myra
  For Office Use Only:


  ______ Librarian: 


  ______ Projector   _______ # of pc’s


  ______ S-drive      _______ Guides   


  ______ Sign-ER
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