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Quickstart 
An overview of the assessment process using the Desktop Assessment Tool. 

 

PRELIMINARY:  Before you can log in for the first time, you must download CWAssess: 

A. Go to https://ed.chalkandwire.com/CWAssess  
B. Double-click on Download version 1.0.18 now  
C. When prompted “Do you want to run or save this file?” click Run. 
D. When prompted “The publisher could not be verified. Are you sure you want to run this software?” click Run. 
E. When the InstallShield Wizard pops up, click Next. 
F. Accept the terms in the license agreement and click Next. 

FinishG. Click . 
H. The Chalk and Wire Desktop Assessment screen will appear. “Red X” out of that screen. 

Desktop Assessment.lnk
I. Find the                  icon on your desktop and double-click on it. 
 

 

 

 

https://ed.chalkandwire.com/CWAssess


1. Logging in 

When starting the progam for the first time, you will be asked for the institution that you are with. Type “oru” in small letters.  

 

oru 

 

Download updates from server- Checks online ePortfolio submissions, and downloads assessments to the hard drive of your 
computer. Enter your ePortfolio User id and Password, then click OK. 
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Use local data without downloading- Uses the data that you have already downloaded. The program stays offline in this mode, so an 
internet connection and logging in are not necessary. 

2. Finding the assessment 

Logging in automatically downloads any pending assessments. You can find the assessment using the Assessment Tree on the left; the 
criteria to score on will be listed in the Rubric Panel; you can examine the student's work in the Portfolio and Results Panel: 

 

By using the tabs above the assessment tree (see below), you can list assessments in a particular rubric, by student name, or by a group 
of people. 
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http://www.chalkandwire.com/DesktopTools/CWAssess/Rubrics.html
http://www.chalkandwire.com/DesktopTools/CWAssess/Students.html
http://www.chalkandwire.com/DesktopTools/CWAssess/Groups.html


When you click on the cross icon that's shown in front of rubric or student names, the list expands to show the information grouped by 
that category. Work you way down the tree until you find the green new page icon that represents the new submission, together with 
the date of the submission and select it (see below): 

 

  

3. Viewing the Work 

The student's portfolio is displayed in a separate, re-sizeable panel to the right of the Assessment Tree: 
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Controls at the top of the panel let you see: 

• The Current version- The portfolio as it is now. There may have been changes made to artifacts or to the portfolio itself since 
the assessment was submitted. If you do not see the student’s work, you must click on Current Work. 

• Back & Forwards buttons- Work as they do in a web browser, allowing you to navigate through the pages you have clicked 
in the portfolio shown below.  

• Results button- If the work has already been assessed, this button shows what scores have been given.  
• Assess button- Assess work if it is still waiting to be scored.  

You can browse the portfolio as you would a normal web page, clicking links to see the artifacts that the student has submitted. Whilst 
you view the submission, you can then score it using the Rubric Panel above the portfolio. 

 4. Using Rubrics 

You can assess work using Rubric Panel (below) to go through each of the criteria in turn, providing a description to help you decide 
how the work presented meets this rubric's requirements.  
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If you need to read the criteria without scrolling down, you can adjust the size of the Rubric Panel by clicking and dragging the line 
underneath the comments box either up or down. To move between criteria in the standard view, use the navigation tools to the right 
of the Criterion box (shown below): 

 

Here, you can see how many have been assessed and move between criteria using the left and right arrows. You can also click the 
dropdown Criterion box to go straight to any of the other criteria in this rubric. 

  

5. Uploading Results 

When you have finished assessing the work, you can review your scores for this work by clicking the Results button, or the icon in the 
assessment tree on the right of the screen. 

After you have completed as many assessments as you want to, you should then upload the new results to the server using the Upload 
Assessments button shown below. You can leave the program without synchronizing the results with the online database, but be aware 
that students will not be able to see what results they have been given until you upload the assessments you have made. 
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6. Checking Results 

To check results of any assessments you have made, first check Include completed assessments above the groups tree (see below): 

 

This lets you see the results for assessed work This work is represented by a multicolored page icon and the date of the assessment 
(shown below). Clicking on one of these will let you see results for that piece of work. 
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By clicking the name of the student or rubric that an assessment is listed under, you can get information on results across the board for 
that individual student or rubric: 

 8



 

 
 
 
 

Assessing by Rubric 
If you have a specific rubric that you want to assess, then choose the Rubrics tab. This lets you see which students have submitted 
work for any particular rubric (see below). 

 9



 

When you display assessments by rubric, the rubrics are listed uppermost in the assessment tree panel on the left of the Desktop 
Assessment tool. They are indicated with a multicolored icon. Each rubric has a list of students in it, each of which have submitted at 
least piece of work to be assessed. If a student has multiple pieces of work that they have submitted for the same rubric, the work will 
be listed under the students name. 

The reporting panel, on the right of the Desktop Assessment tool, shows a number of things depending on what is selected in the 
assessment tree panel on the left. These are outlined below: 

  

1. Listing assessments by rubric. 

When you click on a rubric in the assessment tree panel, for example the Lesson Plan rubric shown below, you will see in the 
reporting panel all students that have submitted assignments to be scored using that rubric. The submissions listed include those sent 
to other assessors, and assessments that have already been completed. 
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2. Listing assessments by rubric and student. 

If you choose the students name underneath the rubric, the reporting panel on the right shows all submissions made by that particular 
student for that particular rubric. Submissions made to all assessors are visible, as are those that have been completed. 
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3. Listing individual assessments. 

The individual pieces of work themselves are represented under the students name by a page icon and the date of the assessment 
(shown below). Clicking on one of these will give you a chance to assess the work. 
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Assessing by Student 
Use the Students tab to see the work that each student has submitted. 

 

When you display assessments by student, the students names are listed uppermost in the assessment tree panel on the left of the 
Desktop Assessment tool. They are indicated with a purple silhouette icon. Each student has a list of rubrics under their name 
representing assignment that have been submitted to any assessors. If a student has multiple pieces of work that they have submitted 
for the same rubric, the work will be listed under the appropriate rubric. 

 13



The reporting panel, on the right of the Desktop Assessment tool, shows a number of things depending on what is selected in the 
assessment tree panel on the left. These are outlined below: 

  

1. Listing assessments by student. 

When you click on a students name in the assessment tree panel, for example the student called Student One shown below, you will 
see in the reporting panel the submissions that that person has made for any rubrics. 

 

  

2. Listing assessments by student and rubric. 
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If you choose the rubric underneath the students name, the reporting panel on the right shows all submissions made by that particular 
student for that particular rubric. Submissions made to all assessors are visible, as are those that have been completed. 

 

  

3. Listing individual assessments. 

The individual pieces of work themselves are represented under the students name and relevant rubric by a page icon and the date of 
the assessment (shown below). Clicking on one of these will give you a chance to assess the work. 
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Working with Groups 
The Groups tab lets you create and manage groups of people, and lets you see results for everyone in that particular group at once (see 
below): 

 

  

Adding a Group 

You don't have any groups listed initially, so the first thing you will want to do is to add a group. Click Add Group at the bottom left 
of the Groups Tree panel. You are presented with the following screen: 
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:  

Type in a name for the new group in the text box at the top of add group dialog box. People are listed alphbetically on the right, under 
the corresponding tabs. When you have found the person you want to add to the group, select their name and click Add. They will then 
appear in the Members list on the left. Click OK when you have added everyone that you need to to this group. 

  

Viewing Results 

1) For the group 

When you click on a groups name in the groups tree panel, for example the group called English shown below, you will see in the 
reporting panel the results for everyone in that group:  

 18



 

2) For a student 

If you choose the students name underneath the group, such as Student One (below), the reporting panel on the right shows all the 
results for that particular student. 
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3) For an individual assessment 

By clicking the Include completed assessments above the groups tree, you can see the results for individual pieces of work (see 
below): 
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These are represented under the group and students name by a multicolored page icon and the date of the assessment (shown below). 
Clicking on one of these will let you see results for that piece of work. 

 

 
 
 
 

Have a happy day! 
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http://eportfolio.oru.edu/servlet/page?_pageid=1883&_dad=portal30&_schema=PORTAL30&p_page=HOME

